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[Attachment 1]

— Website : https://immigration.gov.ph/wp-content/uploads/2023/11/MCNO.SBM2015-007.pdf

[Attachment 2]
— Related Contents

4. For n f P
Filed at Any BI Sub-Port Office
Step Filed at SVS with or Without ACR I-Card
Facility

1 Receiving of applications for issuance of SSP and ACR I-Card by the
Receiving Officer.

The Receiving Officer shall examine the completeness of the
applications and all the supporting documents submitted based on

2 the Checklist of Documentary Requirements. If incomplete, the
applications shall be returned to the admitting school’s duly
authorized representative.

Issuance of the Order of Payment Slip (OPS) for the SSP and ACR

3 I-Card fees by the Assessor. The admitting school representative
shall be required to validate the accuracy of the entries in the OPS.

a Payment of the amount stated in the OPS to the duly authorized
Collecting Officer.

5 Evaluation and recommendation of action to be taken on the
applications by the Evaluating/ Reviewing Officer.
Approval/Disapproval of the application for issuance of SSP by the

6 SVS Chief or BI Sub-Port Office Alien Control Officer, as the case
may be.

Notice to the admitting school of | Notice to the admitting school of

7 the action taken on the | the action taken on the
application. application.
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